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" TPODUCTCR

T

-1ass 634z Y tvpema .3 . ... mhosy, o er ase capita 1o ters
‘n..” Class .&'( sraphciype mic... es w.l embo . both upper case (capi-
tu ) letter ' .nd ver case . ma. ’a2tters. Howev - due to the similarity

~ the tw« _ zhines ... the "1ss 62.> :1es and ' .ass 6380 series, the
. uct msytver mthis, > '; wplv? ¢ v . s 1 mac ines. In instances
where 2einstt 1 v ...v. .°F 7, pem.chines in one series and not

the othe , SLh [ 8 T@pw Waw 2€ .2°T , uaGl ted.

1g !

W. 1 removin _ yc+ C ~vhotype ir :hine from . :shipping crate, do not
dismantle any ;iarts or listurb any adjustments. Never grasp the flywheel
to move the ma. ae. T 7 < may restut .. distortion of the flywheel.

After un, .In. |, *he ..achine, >mr . 2 the 1'. " preventative oil that was
appli- 1 to some parts ot the mac aue. Us- - ¢ ° u 1 int cloth moistened
Wie « 0 afimmar cosol o edaes

Attacht 'cor. W ar, C f wre ) > sert*ngt - ~ins the arm, D,
into the ugs ~% the r- »  _theco, ;s old. Then _.ttach the plate tray by
fastening the brackets . r the tray to the right front leg of the Graphotype
mac...... .. shown. ., res 1 and 2.

IMPORTAN 1 : Before starting to r =21 “. the Graphotype machine, be
sure it is _rope .y  oricr ‘ed. Refer ” strucl ons .1 this book undér the
he: uag "LUBRI U TIO. ” Make sure th._.t the eiw .tric current and volt-
age correspond ' .*h tl . s—-ecifications .. the .1ame plate of the motor.
Then connect the serv ..« ..d 1 : i, 1t or wi . soc .et.

Operation

Irsert _.2iricr...a -.n from which the plates are tn be embossed, beneath
T o Sprir _r vup at tr e top of the copy holder. Tr~ .neindicator, B (figure 2)



t..2justapizand me_ k1 upord v to designate each line of informa-
n that is b ‘ng em.__ise 2. the Addres _caph plate.

" NSERTING PLATE ©. TO . AWS: 11 . carr: .ge and plate jaws should
“oth »>:in neutral ». i.ica before attempting to insert a plate into the plate
‘av: . 1. restore ..le carriage to neutr position, place the index finger of
oo oft hand .ud -~ tl > ~_ok, D (fig. 7). Then, with the thumb, press
,wn 1 the lever, B (f nmre 7) and move the carriage to the right as far
asitwill . Torest r~ "hcmate jow i~ _atral position, raise the knurled

Cy —
(O
a7 F-—'———:C
' o 5 __.) B e
:\\:_j_ . L‘»—f = ‘i=F=—u— T @L_
FIGU™.. FIGURE 4
™ om s Style C Plc ' [ Jaws

1.~ B (.igure until the ~ws mc . forward as far as possible. Next,
L the ;1 *nC_ - F (figure 7), thus raising the plate jaws to the
n naeit )p With the . »ft kand press down on ™~ hancle, #, and with
v r* hand insert a plate into 1.1e plate 7.1/ .. Then release the handle, F.

9

- "\ PORTANT: Be sure the ~1..'c is inserted between the jaws as far as it
"1 22 and that the plate is moved as far to the left as possible so that it

o

~.ts snugl. against t e 1 te stop, G (figure 7).

. "style “B” Serpentine plates are being embossed, insert plate into the plate

.. ws w1 the trade-mark ' .ddressograph” facing the operator and toward

the lei” as shov .- in fi;n re 3. Locating the plate in this manner will facili-
~te t. - insertion of the embossed plate into the plate frame.

If style © " \” or “C pla*e are being embossed, insert into the jaws with
wue tab  ackets upwards, and the numbered side of the sockets facing the
oprsrator as shown in "gu: . ..

I. % .e “EE” plates are being embossed, insert into the jaws with the curved
Ji=2 upward, and * e plate r:..13 toward the Graphotype machine. With a
late inserted in the j. ws, 1. 3€ the handle, F (figure 7), and swing it rear-
sard until the p a. rests n the ple*» support. Place the index finger of

eft hand be iud 1« 2. .»  and, 1it' taethumb, press down
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—~ A, WER KEY. T.e laun ey, . us~? * .. .v. e spaces between

ds ' figures wht re-em* sring - re. type already embossed and for
L , Jown remaining, herac' rs of a + vhen a r w line ; shorter
Fian a lir - Hreviou. y emr sse

P tL Ly

T vanke. ot ot 0 Tl g0 w on replates forre-embossing.

O (¢ 5, €49 se1._3 Grapt " r._. machines, the blanker t v is located at

2 o ond > the 4w . ke from the top, is shown in figure 5.
. Class 6.7¢ se1 :s Grapl *v__ macl. nes, the blanker key is located at

ti le en. . the »~_n. . wvs 1 ko n nfigure 6, and can be operated
" S N B YU 2 S & Y T A



SPACIN 3:7 . s 2ce » “veen .. -acters depr _ *he sp. .2 bar (see figures
5and 6). Tr e~y *re wu *he..n.".e - ¢ 1ce the right each time the
space bar is depresse.’. T\, spar b “ween  ~e .nes of type, place the index

A . oty 1 shtiend ~raind the . :r, C, tgure 'and ith the thumb,
press the 2., A, fiz..2 7) rearward one ..n for each space desired
between the ..nes. If your Graphotype is arranged for . -rtain styles of

" lates requirir _ © -~ different = ._ pacings, .1an . the spacing by raising
the knurle - o B, (f .r¢ 7 fuG pun oW od ughtly. Then shift it
Yothe Lign; o leth depeadr | on o -in. 1g @ aired.

B/ ".I SPACER 1.s; ..the 1. .o Kk spac : to the left, press
otk I ot 0 e i vle AT ile

) EMBOSS Vi . _i._ Se..es -y On - . .pper .ise _capital letters)
cal e emn-ssed on a Grart type iass 631, as mode ~ 1. “\is series are
.t equipped ‘n 1ift” keys. Embossing = a complished by merely

depressing the "~ . 1. . thedes._. chai. tere

THEMBOS ™ .. 2. ..o« mes Dyy).'T emboss an * pper case (capital
lett_.: de» ess »“her n -t the two L ' <eys (feure 6) and hold it
dc ¥n whal emr~osst ¢ the des_. .. “uao te s If it lesired to emboss all
11 . case > nita. te.s . “lass 63¢; ser. Grephotype machines,
2mress e e morkea ‘STt Lo~k g are 6) o ~ated to the right of the
Lowe o, e THltt o7 v oof thr key - the _ _ar — away from operator
—trus . Y ngitir th o0 Losit L

TO REMO ’E EME _-ED PLATE. After mp :ting the embossing on

;nate, move the carric e to t 1 rht, then raise the ki1 - led knob, B,
v Trure 7 an. " .par’' ‘... . Lo tl handle, F ligure ") Open the
AWS .1 ... <vriage by pressi + wn on the iandle, F, and remove
the plate.

"IPORTAI™™, Do 1 ; ope. “e the C :aphetrpe machine without an

uressogr.  metz _.ate in embossing position. To do so would result
1 damaje. nd pos 1> preakage of dies and punches. Without an Addresso-
graph plate between the die and punch, when embossing, the punch is
r mitte . ¢ atw - e into the face of the die, causing the die to
spread, and the character on "1e pur .« to be malf rmed.

o CTION  ° - caph:i“r_ - L .ae hac veen designed and adjusted for
*qe em _.s1c ") cel 1 2d ..ddressograph metal ~t:s. To emboss other
tal . Ltis I NI v o, 7 * e ts of the machine.
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The embo ng . dictor spaces 1orizont: . . . the ..rriage and ver-
tically, asthe _ . - .. _ ug! . 1. pc .t'm. Tor embossing -ch succe “ing
line. Therefore, £ - as: u.ing alignment of the po.~ter with e: ch character
of the cop  when making .ch embossur: n. ‘he plate, the spacing the

3

embossed cnaracters _ the piate ... 1dentica. ' ) he spacing on the copy.

The u*orz e = worate »tt imeue L ted the - ~ht side f the
Graph ' ., C ma b - vn L. ares 5 ~.* 1! _.ts ‘urposeisto1 ... a
p~tcreothe - oo o DI A .1 be xac v he same height.

After p **=n "oeen . _aix. t- e ssed :..ath thumbaver, A tigure

oo fer o2 e tv. .. Then sp Ye hiuk, D, lightly * 1w the :ft
anc .ndwiir I ndex  rer . 1ei t*an -essth. _ever, D (figure
sV vtheledt. TMeny ~h e carriage a ( *he way . "¢ right, and the plate

coher waoaty at L . the embossed type .n the plate to a uniform
ype . rig. -
After the “uz*> 13 €2 .. od, m ... fiecar .age .ae left where it will

ite. .ad +he .aga . . tieswy F figure 5. Return the carriage jaws
neutra. jYos,w n° ar ng the kn..ied kn: |, B “figure 7). Then pull up
avdivrwer o *iwc.ara._, F ‘“fienre 7' ner he »ws of th~ cerriave b

pressing ".w. . thc nundle, F /. fure ' and remove the plate.
PLATE ROLLER . . -a.tel) FOR “Jr .GRAPH PLATES. The
hand o-rrated nate . wrisalsoa: ). 1°'t -.ttachment. It is attached to,
cnd located meu L
- F A

re ular po .~ o~ ko a N\ A -\
aure9 - Lpurp ¢ 37 v U letter _ '
plates . 1 oti . ulc s that are

~mger Cian reglun> 0 te8) =0 that ‘ —— —

+ emboss _: :haracters .u L2 ex- 7 8 / .

- tly t... same in height. After a -
p ite has be¢ * « mp e ly embossed
remove the “ 7 “nc Hettom scored '

)
~-ges from 1.e - . Inserting ‘
1e edges into ~* E igure 9) . f
and tip ..o 0! te L, an 'wn until '
t redy *sare. .nple 3 rokenof | - F ¢
Yrnmtee e 0 a2t C o T
f el Ll ot Late L . oo w0 rraph I ootes
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TO REPLAC DIE "'« /1 8Se«v > On

CAUTION: When making die or punch replacement on a ¢ -aphoty .
Class 6340, <. ck carefully du.in  each st:p in the procedure to see that
the notches in the dies and punches 'wh™ h face toward the center of the die
hea. ) are a.. in alignment. In handling the die head, a die or punch may

accruentally be mc . :J up or dov . eyond its normal position. When turn-
ing the die nead, < ich die or punch w . strike the inner edge of the stripper
disc .nd~ v u ' r. le.ak's dama ..

1. Facing tr. ..ar  thewr *h _ tu . the ZIie head by hand until the

Ow o oa L the sti ——er 1., .. .rect  beneath the bottom end
" the ph ager, as she.m in “qure 1”7

- Lower the pi ager ™ turning the handle “B” until it locates in the deep
slo.intheslec “E . assh ./minf rure 10. This will permit the lower end
of tl ¢ pru. ge¢ to dr.  into the hole “A in the stripper disc.

3. 1" .. the d.. head clockwis ¢z until the die to be replaced is located directly
beneath the notch “C” (figure 10 in the stripper disc. Then remove the die
by pushing it *.p'. ird through th2 notch “C” in the stripper disc. NOTE:
W+ . the plun: . located 'n the hole in the stripper disc, more effort will
he requi: 3 Wi c. ¥ >~% ~tartinT “- tur.a “he die ‘lead. Jowever, after it is
diser rarad fron: - .0 kin- pa t e die head will then turn with com-
parative ease.

4. Imse.v il 2r ~ »*hrough th-nct.h ' 7" ,,ch he dic face down and the
slot n .rthe upp..end . th ..»facing the center of the die head. Thrust
the die downwa: . urn.1l the top of the lie is apr.: timately even with the
tops of the other d' .  the die h. .d.

5. Turn the - "2 . - . ckwise until there is a distinct “click” signifying
that the ¢ tr paw ..is 2come - Aged.

6. . .aise tk. plunger and turn the handle “B’ until it locates in the shallow
slot in the « eev: “E."" This will retain the plunger in a raised position so
that it -ill not engage the hole “A” in the stripper . :. Always be sure that
the plunger - located in tn.  vised posttic v 1 °fore turning on the motor.

TO REPL .CE . _. .7 Class 6340 S¢ 2s Only '

1. Facing + o 2xr ' - turn 1e lower plunger to the right

untic*“ w0 L P « b 4 a » Thr will cause the



.k

Y
5L,
%

(%} }_
[ ~ -
L
L,
_ 4
1Y
rm o
.
o)

V w. WAL, L pa v . " E

) i—a[_--r]_ o

& B |

3

- 1 oL 4Aood
+ oo er Ll ner. twill me held
e 3 e 57 a7 mibivir e

" oozt lon bl op Ll dise.

! T . < 1 cedis i "a u
_ . s ipper Ine~  :r .. the punch
r 1y oo L JIOTC " ith the

more effort w..l
Cter % is

1
2 G

*d. H

e sy st

e 2L wever,

o * n w.'h _»mpara-

NT ' : ~+ per 1 .. .h
o . . .o 7 .. .tthe e hecad.
‘ il ) SN

10



Pr¢. .ov.a.xn 'ehanlenf e lc « lomger and turn the handle until
Jodheates intl >0 6w L 8lein'tk T o1 0 wove. This will retain the plunger
so th” it . not 1. - .ge the hole in the lowe. stripper disc. Always be sure

that - w2l 1§ Teca L v Lo slot f . sleeve befe .
tur, v:gon S U

TO REPLA . I oo o~ Te

1. Facun, w1 miF.e t 3 o »aehe: by hand until the die
to be replaced .. to rtthe: u ~u 1l s .« _ ;is readily accessible.
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-1en .56, a st ¢ u’™  _ex1stick) r o led r-h your Grapho-
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. C REPLL.CE . ™W™H | ass 6. 7 2 »n.

F cing t . rear -. the machine, turn the die head by hand until the
punch to be _placeu is toward the rear, .n -hich position it is readily
accessible. Insert the , 7lus (poir*>d .. den ::i.&) provided with your
Graphotyne mace 1e into the z.,. slot near © : lower end of the punch,
and press dowr ..-d, thu .eleasing + _ sunch.

2. Insert* enev. ... . 't th <ot , +the f~~20of the punch up, and the
large slot n . - the lovver :ad . tne - ~w.:. facin; toward the outside edge
of the die head.

_tooatn
Proper lubric:.. .. of .1 parts of yo  Graphotype machine which are
subject * wear . extrer-:lv im, ortant. Tk fr . uency of oiling is deter-
mined by :he conditions under which the = achine is operated. For example,
" your Graphotype machine is oper. “2d daily and continuously, the bear-
ir.,'s s. ould be lubricated once a w2_< w 1. s otherwise indicated in the
following instr+ 'L'\Ju;

NOTE: N.ver atten _ Ibricate when the machine is in operation.
ALWAYS TURN OFF THE SWITCH. Do not apply oil in the slots in
w e  the dizs and punches operate, nor to the dies and punches. If oil
wdges in the fi o o. ;. lle or punch, the character will not emboss to a full
and distinet form:.cion, “1d 1. 1l result in indistinet impressions from the
plate. Appl'-a f , dr_»s of Duro-Vis oil daily to the points of lubrication
for the bearin - as indicated in .gures 12 and 13 for the Graphotype Class
6340, or figures 1.. and 15 for Graphotype Class 6380.

There are tv - difler .t styles of main shaft _-arin ; for C'» ; 6300
Graphotype mac.i.. 1es. Each style of bearing employs a different system of
lubrication. On  later models, an oil cup is provided at the top of each
bearing. These oil ¢.-. are inlicated in figure = (I~ letter B) and in
figure 14 (key I .er B). Fill these oil cups (one on each bearing) with
Duro-Vis oil once a week.

On the previous models, the bearings are constantly lubricated with oil
from two oil wells. Check these oil wells once a week to see that the Duro-
Vis oil is approximately at a level with the bottom of the bronze bearings.
DO NOT FILL BEYOND THIS POIL. ..
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Dl il

By observing the © .. . .ng sv_ cstions, the perator will acquire skill in
operating the Graphotype machin . which .-..1 © alt in greater speed
and accuracy.

It is importar* that the oper: .. be comforcablv: . ted, directly in front of
the machine. Use the left . ind to open .. carric ;¢ j.iws while inserting
a blank p'~ » yvith 7 right har * 7 /07 L ndling -- ibove operations,
the operator =~  re: * :ne inform- .1 that is to be embossed.

Practic: ‘macing -~ 1..me and 1:.ess or s>ther ‘nformation uniformly on
the plate, as it s L...ig embossed. For - . mple, in embossing plates with
aver: :address inform- .on, the first line should be started in the first top
space wich I @ carriage at the exti1 ..e l¢™; posicion. The operator will
quickly learn tc .>terminc where the second and the third lines should begin.
This is important 1. orde ' to produce a plate that will present a neat appear-
ance when it is used with the Addressograph machine for imprinting.
Following are examples which illustrate the proper way to space lines when
embossing names and addresses:

MR. GI 'RGE WRIGHT Mr. John E. Wilson
c¢/o sohn I, Howard
> 'i. Jackon St.

YP r-ANT, 0 d. 1lwaukee, Wis.

SW™TT FA™[ ST* 'ION,

The operator should frequent’  emboss all Graphotype characters on a
plate and inspect carefully to . . ' that each character is properly formed.

To avoid the possibility of vibi  or rour Graphotype machine should be
set so that all four legs bear evenly and solidly on the floor.

Do not operate your Graphotype | u chiie with vacant die or punch slots
in the - e heac If the machine is arranged so that certain characters are
not wanted in the die head, be sure that such die and punch positions are
occupied by dummy dies and punches. NOTE: Dummy dies and punches
may be had by grindin ' off he faces of discarded dies and punches of the
same style type.

To secure the most sat. .i.ctory operr ng results from your Graphotype
machine, it is recommended that a standard operating speed be maintained
S fre 44« v tons per minute to 460 r¢ ' .clons per minute.

15
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PROTEC v ¢ v ity
ADDR:" - (A-H INVESTMENT

= =HE profitable application of i. dre~- :ra; | Methods is inseparably linked
with the use of Certincd Supplies. These supplies in combination with the
machine equipment const” .e the . ‘ethr .

The Addressograph rganization—pioneers in the office equipment field—not
only conceived, dev x> *d and made Addressograph available to business—
they developed the supplies which are an inherent part of the method and
which are essential to insure low operating costs and trouble-free operation.

Each “ertined Addressograph Supply item has been designed to give greater
conve- :nce, greater .rv.  and the greatest earning power possible from

its .se.

>t . > J.aressograph Supplies and Accessories are made only by the Ad-
dres. . raph-I [ultigraph Corporation. The standards of quality and performance
T ave n established by Addressograph, based on an engineering knowledge
- 1 5 »ntific application iat -nl the manufacturer 1 .iduressograph can
No other organization has or = .» ..av. the real interest, experience, knowledge
and facilities  cri» : and maintain the essential high standards for Addresso-
graph sup .ies.
In the manufacture r: Ce "1u¢ 7 Supplies only the best materials are used—
materials which must meet th.» 110st rigid specifications. In every step of manu-
facture exacting inspection tests are made. Finally, the finished products are
Te quire . to pass » haustive performance tests under every conceivable opera-
ting condition. T} 7 gilance ne ru1 reases.

wertile  Addressogiuph i .pplier becat . of their uniformly high quality,

prote ' n . against losses . time and money by providing efficient machine
operation, - ainterrupt 1 . rice and lowest maintenance costs.
wy mur o ocal Ad._e o coap 0~ .05 and Service Oihi.e carries stocks of
the @ 7 rtifi 1 “upp es, urz 1 and 2 - cessories so as to facilitate the
2 . .apdde v “ment.



